ACADEMIC INFORMATION SHEET FOR LETTERS OF RECOMMENDATION

Student Name:






Advisory:

Name of Teacher Writing Recommendation:

Classes he/she taught you. Please include grade (11th, 10th) and level (physics, general physics, honors etc.). Also list clubs or sports for which this teacher was your moderator or coach:
Date submitted this sheet to teacher:

In preparing your letter of recommendation, we want to provide colleges with an overview of your academic background and achievements.  We need your candid thoughts on the following topics.  Please be honest and specific.  Submit this completed form to the teacher(s) who is writing a letter of recommendation for you at least 2 weeks prior to when you want/need the recommendation.  Complete one form for each teacher who is writing you a letter.  

1. Describe your academic strengths in this class (i.e., contributions during class discussions; problem solving; writing; creative thinking).  

2. Describe an accomplishment, project, paper, assignment, or lab from this class of which you are very proud and say why.

3.  What did you learn specifically from this teacher and his/her class?

4.  What experience in this class excited you academically or intellectually? Why?

5.  What majors are you considering in college?  (It’s okay if it’s not related to this class.)

6.  What one aspect of yourself would you emphasize if you were this teacher and writing this letter of recommendation?  Or, what do you hope this teacher will say about you? 

7.  Do you feel you worked up to your potential in this class?  Is there anything else you wish to communicate to this teacher so he/she can best write your letter of recommendation?

